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How to create advance shipping notification for one
purchase order

1.  To create an advance shipping notice and shipment for a single Kalmar purchase order.
Follow these steps.

If you have multiple orders for one shipment, please check the next section. “How to create

2.  Login to the Kalmar supplier portal

3. Goto “Orders” -> “Manage my Orders”

Contracts  Catalogs | Orders

Manage my Orders

s Confirmations.

Genenal Info.  Sourcings

Supplier Portal

Manage

" - Manage my Deliveries
Pending Validations

Pending Shipping

Process

(Clic 17 £ fprAcceptanc
L2 Kafmar GeneralInfo.  Sourcings ~ Contracts  Catalogs  Orders

< 9 v Manage my Orders
T Keyword

Q Search Reset
Filters Status: Completed X  Ordered
Label ERP PO Number Order Date [dd/mm/yyyy] Ordered ® Shipped ® Progress Delay (d) @ Status Currency Company Code

# PO2604880 PO2604880 06/06/2025 28,999.50 Initialized; Supplier Review ®  Ordered EUR Euro Kalmar Poland $p. 2 0..

#  PO2604879 PO2604879 06/06/2025 21,199.98 pplier Review L) Ordered EUR Euro Kalmar Poland Sp. z 0.0.

s A ent PO2604876: PO2604876 06/06/2025 10299.99 ni Review ®  Ordered EUR Euro Kalmar Poland Sp. z 0..

# PO260487 PO2604878 06/06/2025 21,199.98 \cknowledged ®  Completed  EUREuo Kalmar Poland Sp. z 0..

4 PO260487 02604877 06/06/2025 10,899.99 ®  Ordered EUR Euro Kalmar Poland Sp. z 0..

. - 5 Final

p  Integration PO test - Smo g ATF-Intey test supplier DUMM 4 / 4 omplete uro almar

p t ¢ 900198099 11/09/202 100 100 Gelwery Completed  EURE Kalmar Oyj

6 Record(s)

5.  Click “Create a Delivery”

[ctie "R%TF"-’%‘? Generalinfo. Sourcings  Contracts  Catalogs  Orders

PO workflow : PO133970 - PO2604878 - Integration test supplier DUMMY (Completed)

Create a Delivery. Change request
Header Delivery Address
ERP PO Number Status of Purchasing Document Kalmar Poland Sp.z 0.0.

PO2604878 Completed ul. Metslowa 2

73-102 Stargard

Confirmation Number POLAND

34fwaa
Vendor Additional Note

SUP237864 - Integration test supplier DUMMY Some aditional information about this order

Planned Receipt date [dd/mm/yyyy]

Company Code
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6. Modify ASN basic details
6.1.  Input Label, Delivery reference ID # and Delivery date

NOTE! Delivery ID could be (shipping notice, packing slip, etc.) or it can be filled in later with the
actual delivery number. If you enter it in advance, you can also specify the delivery date; otherwise,
it defaults to today's date.

6.2. Click “Save”

[Cli LA
[clie ] Ramea"? Generallnfo. Sourcings  Conmtracts  Catalogs  Orders

Good Receipt / Advanced Shipping Notice

EIEDTE ET5E

Label Status
Delivery of 10/06/2025

Delivery Reference ID # Delivery date [dd/mm/yyyy]
abctest123 10/06/2025
Link Order - Delivery ntract / Delivery Link

PO133970 - PO2604878

Order Type

Comments®

® & Click or Drag to add files Send message

7.  Input the rest of the ASN details
7.1.  Verify that the Label, Delivery Reference ID, and Delivery Date are accurate.
7.2.  \Verify the items to be shipped, adjusting quantities as necessary, and include any
additional relevant comments.
7.3.  Click “Submit”

CEETT == . T - R T ——

Good Receipt / Advanced Shipping Notice : REC235060 - Delivery of 10/06/2025 escn 8

(St maploga menion) Kanar 200 clr] 72 orAcapans
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8.  Button print label will appear:

A L O Tencgs  + Gocegation s supptieroumny) = | (@)

ing Notice : REC235060 - Delivery of 10/06/2025

LT
£

i

10.  Print the label and attach it to packages that will be shipped to Kalmar
11.  You have successfully created a shipment and advance shipping notice
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How to create advance shipping notification for multiple
purchase orders

This guide provides instructions on how to create an Advance Shipping Notification (ASN) and print
labels for multiple orders.

From “manage deliveries” menu

Second option is to create delivery from “manage deliveries”

1. Click “Orders” — > “Manage my Deliveries”
2.  Click “Create a Delivery”

General Info.  Sourcings ~ Contracts  Catalogs ~ Orders

< 9D Manage my Deliveries Manage my Orders

Manage Mass Confirmations

Pending Shipping “ Reset

Create a Delivery
Code GR ERP Code 9 Delivery Reference 1D # Label Origin

# REC235134

Keywords Link Order - Delivery Type

# REC235134

3.  Modify ASN basic details
3.1.  Input Label, Delivery reference ID # and Delivery date

NOTE! Delivery ID could be (shipping notice, packing slip, etc.) or it can be filled in later with the
actual delivery number. If you enter it in advance, you can also specify the delivery date; otherwise,
it defaults to today's date.

3.2.  Click “Save”

Cle 17 28
R ey GeneralInfo. ~ Sourcings  Contracts  Catologs  Orders

Good Receipt / Advanced Shipping Notice

Label Status
Delivery of 10/06/2025
Deli D#

10/06/2025

eeeeeee / Delivery Link

3
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4. Click add order items

=z
[ ] ‘aTﬁ?]ha"‘f GeneralInfo.  Sourcings  Contracts  Catalogs  Orders

< 9 % Good Receipt / Advanced Shipping Notice : REC235135 - Test delivery

= EzE

€]
© -Noitem
Label Status
Test delivery Drafted
Delivery Reference ID # Delivery date
542545 08/08/2025
Link Order - Delivery Contract / Delivery Link
Order Type
Received
Add Order ltems /
0 Record(s)

5. A pop-up window will appear where you can select items for delivery
5.1.  Select one or more items for delivery.

5.2.  Click “Add order items” ( NOTE! You must select all relevant orders at this stage, as
it will not be possible to add additional orders later. However, lines within the chosen
orders can still be added, removed, or modified.)

=3
B o O
3 scedes  Addoderiems S E— e

ERPOder »  Requester N ¢ Scheduleine . emCode < Ref Description Deliverydate = UNSCH Ordered Qty Total Amount ¢ Currency ¢ Effectivity Unit =  Color GloballD ¢ Tem & Order
PO2604923  NA 10 10 JP123429782 90823  DummyComponent)P34m  16/10/2025 2 2000 000 1000000 EUR 976 Kalrmor Red 2012 PO1341643
PO2604923 Y 10 ABC300002  Be8s76 16/10/2025 1 100 000 29999 EUR 101 KALMAR RALS003 - Sspphire Blve PO134164.3
PO2604923 A EY 10 Asc200001 o 16/10/2025 3 300 000 €000 EUR PO134164:3
PO2604923  NAGRABSKA o 10 o5g 16/10/2025 10 1000 000 1000000 EUR PO134164.3
PO2604923  NA 50 ABC300002 8685764 16/10/2025 1 100 000 29999 EUR PO134164:3
PO2604922 10 12329782 90823 19/11/2025 10 1000 000 500000 EUR 976 Kalmar Red 2012 POL3A162-1
PO2604922  NAG 1 ABC3000D? 8685764 12/11/2025 1 100 000 29999 EUR 1041 KALMAR RALS003 - Sapptire Blve PO134162-1
PO2604922  NAGE 2 2 Asca0002  sessTed 12/11/2025 1 100 000 29999 EUR 1041 KALMAR RALS003 - Sapptire Blve PO134162-1
po2 Y 3 ABca0002  BessTed 12/11/2025 3 300 000 89997 EUR 1041 KALMAR RALS003 - Sapphire Blue PO134162-1
v PO20I2  NAC EY 10 ABC200001 (35435 12/11/2025 3 300 000 €000 EUR PO134162-1
v Po2604522 w 10 0552819 12/11/2025 s 500 000 500000 EUR POL34162-1
v PO NAG Y 10 ABc300002 Dummy Component ABC2  14/08/2025 1 100 000 29999 EUR 101 KALMAR RALS003 - Sappire Blue PO134001
PO2604886  NAGRABSKA Edyta EY 10 Asc200001 Oummy ComponentABC1  14/08/2025 0 300 300 €000 EUR PO134001

6. Input the rest of the ASN details
6.1. Re-check Label, Delivery reference ID # and Delivery date are correct (Note the
date format [DD/MM/YYYY])

NOTE! Delivery ID could be (shipping notice, packing slip, etc.) or it can be filled in later with the
actual delivery number. If you enter it in advance, you can also specify the delivery date; otherwise,
it defaults to today's date.
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6.2.  Modify the items to be shipped and modify quantity and additional information

A [ @ Tanngs - (otegaton st ampier DUMMY -

[ [ -]

Name / suon
Testdelvery e Orated
[ea— [ep—

sazsas os/o6/2025
Lk Order - Deery
PO134001 - PO240486, POLIA162:1 - Amendiment PO2604922-1
Ondertype
Schedue Lines
o 2}
Add Odr tems.
0 Seected
DelivoryRefornca D8 = ERP ordor rumber & Addtons fo e < oMs o
©
s 0 sass Poz60A8Es » 1001 KALMAR RALS003 - Sopphie Boe 10 100 W082025 pece  ©® PO
/0 suss po20922 © 300 a0 A5 P ® b0
s o sass poz0922 w 0 500 s ® o
500
3Recordty °
Amount (axexcl): 58999 EUR
Amount (nd. Tax): 589999 EUR
T
A e ——— A O © Tiims - @
Good Receipt / Advanced Shipping Notice : REC235136 - Test order 435
Status
nce ID# Delivry date from Supplier
Pending Shipping =3
Schede Lines Keywords Order
PO134162-1 - Amendment PO2604922-1, e
PO134164-3 - Amendment PO2604923-3
Nﬂl Amendment PO2604922:1  PO134164:3 - Amendiment PO2604923-3
toms e 1 Sekded  Addorderitems
ERPOrter . poqster ¢ (g0 o SHOOle . emode & Rl & Desciptin s Delverydate o UNSCHEDULEDQY ¢ Ordered
Dummy
NAGRABSKA /s
F— el | cchudueinepumber s| lamcode Poz2e04923  NCR 10 10 PR 065 Commnenp  16/10/2025 2 N
. AGRABSKA Dummy q
» Posoarzs NAGHAESKA 0 10 rcowo s Somhen 10208 1 a
est 2 «
NAGRABSKA D
v pozoiszs MK EY 10 ABC20000T  r35435 16/10/2025 o
Po2604 Y 10 ve 4 ) [
Possoszs  NAGRABSKA w0 10 oses2819 16/10/2025 10
orvacnuans  NAGRABSKA o« wn aoeanom  ococre <inmme

6.3. OPTIONAL step, To have more than one label per order line supplier needs to split
delivery line
6.3.1. Click “Add Order Items”
6.3.2.  Locate the purchase order line items you wish to split.
6.3.3. Click “Add Order Items”
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EIEE )

Name st
st 435 Dot
[ m—— Debrydite rom Suppter
ot oaroa/2025
LinkOrder-Devery
PO134162-1- Amendnent PO2UOI922:1
PO1341643. Anendmen PO24OAS23.3
ot
Scheddetines
Shipped
Add Ordertems
- 0 e e
frr Reference 108 ¢ ERP ordernmber & Additoal . Nerl® & SchoduleLineNmber & NemCode | Ret. ¢ Desciotion ity st ¢ Calor Gonip UOM ¢ nfo  ntemlReeronce
[
so rozs0srz2 » 2 ABCI0002 8685764 Dummy Componert ABC2 1041 KALMARRALS003 - Saphie B 100 500 wivms bee @ por
e Po2e0t922 » 3 ABCI0002 8685764 Dy Componert ABC2 1041 KALMARRALS003 - Sopie B 200 so0 DAV P ©  por
70 test PO2604923 £ 10 0C 35435 Dummy Component ABC 1 200 300 16/10/2025  Pie ) 1 8 01
70 test PO2604923 £ 10 c20c 35435 Dummy Component ABC 1 100 300 16/10/2025  Pie ) 1 \BC200.001
700
Recorts s

Amount (taxexcl): 179996 EUR

6.4.  Modify the splitted lines
6.4.1.  In this example PO2604923 Line 30 was split to 2pcs. and 1pcs.

A D © Tees

sttus
Tt order 435 Dated
Delivery Reference D4 Deliverydae from Suppler
st 0810812025
Uik Ordor - Dolvery
P0134162-1 - Amendment PO2604522:1,
PO134164.3 - Amendment PO2604523.3
OrderTye
Schedue Lnes
Shipped
Add O ems
0 Seeced
Delivery Reference D & ERP odernumber = Aditionsl o NurlE © Schedule Une Number ¢ NemCode el ¢ Descrpton ety Uit = Caor GiobaliD UOM : info  ntermal Refersce
®
/0 poz0i2 » 2 2 100 KALMAR RALS0D3 - Sspptice B 100 500 22025 <]
0 pozs0i2 » 3 Aecx000 1081 KALMAR RALS003 - Spphie Bue 00 s00 2avIRs e ©® PO
/0 po0s923 » 0 A 200 20 16102025 ) e
0 e Po2s0s2s » 10 ABc200001 100 am 16102025 ®
700
4 Recordt o

6.5.  After you had made all necessary changes to shipment click “Submit”
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1 “Raihar

< 9 Good Receipt / Advanced Shipping Notice : REC235136 - Test order 435

® Delivery

mmmmmm

©eoo0 §

Amount(axexcl): 179996 EUR

Amount (. Tax): 179996 EUR

6.6.  Print the label(s) and attach it to packages that will be shipped to Kalmar

7.  Each line features a label containing all necessary data to support the receiving process.

Delivery Address
Kalmar Poland Sp.z o.0.
ul. Metalowa 2
73-102 Stargard

POLAND
Order number Supplier
P0O2604922 Integration test supplier DUMMY SUP237864

IR O
SUP237864

(LT TRTCRET I
P0O2604922

Delivery date from Supplier supplier confirmation number
08/08/2025 3432rfsdf
Name Part Number
Dummy Component ABC 2 ABC300.002
ABC300.002
Revision Unit Effective Color
04 1041 KALMAR RAL5003 - Sapphire Blue
Dispatch advice number/Package Quantity
test 1PCE

(Y TR I
test 1

Additional Info

8. Your ASN and shipping labels have been successfully created!
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